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Get the most out of the webinar today

 Use the Q&A panel to submit your questions

 Talk about us on Twitter #training4standards @Standards4EU
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Your speakers today
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To be discussed… 

 References to other standards
 Rules for drafting Normative references (dated v undated, IR3) 
 Styling and layout
 Bibliography

 Clause referencing 

 Figures, tables and annexes

Tips and tricks

2020-06-25 5Webinar for Standards Drafters: "Drafting for XML: Normative references and in-text citations



© CEN-CENELEC 2020

Normative References & 
Bibliography
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Normative references in non-harmonised 
standards (1)

Basic rule in IR3 – what is a normative reference ?
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Normative references in non-harmonised 
standards (2)

 When not to date :

Example:
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Normative references in non-harmonised 
standards (3)

 When to date:

 Example:
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Normative references in harmonised 
standards

 Both dated and undated references can be used in 
harmonized standards.

 Drafting Rules (IR 3) are an essential tool – abide by them. 

 Up to TCs to decide (possible justification if undated). 
Whenever the TC considers the use of non-dated references 
they shall check with the HAS.

 For more detailed information, please have a look at the 
Dedicated 10-10 Webinar on normative references:

 https://www.cencenelec.eu/aboutus/ourservices/Training/webinars1010/Pages/2019.aspx
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Styling and Layout (1)
 Clause 2 - mandatory, even if empty (IR3, Clause 15:

Introductory wording:
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The following documents are referred to in the text in such a way that some or all of their content constitutes 
requirements of this document. For dated references, only the edition cited applies. For undated references, the 
latest edition of the referenced document (including any amendments) applies. 

 
There are no normative references in this document. 
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Styling and Layout (2)
 Styling – use simple template styles (applicable for CEN and 
CENELEC)

 Colour tagging is used by editors during processing 
 If you see this while we’re editing, don’t worry! 
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Styling and Layout (3)
 Referring to an undated standard: 

 Referring to a dated standard: 

 referring to a dated standard with an amendment:
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Styling and Layout (4)
 Referring to a dated standard with corrigendum: 

 This styling is important:
 Enables our tools to process quickly and cleanly
 Allows editors to quickly assess references to withdrawn standards
 Allows editors to quickly identify any need for dated references
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Styling and layout (5)
 Referring to a standard series:

 Referring to an unpublished standard that is foreseen to be 
published soon: 
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Don’t use ‘series’ 
in a harmonised 

standard!
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Bibliography (1)

Basic rule in IR3 – what is a Bibliography?
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Bibliography (2)

 Example of a bibliographical reference in a text:

 Example of a list of bibliography:

 Example of a cross-reference to a bibliographic entry in the body of the standard:
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Clause referencing
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Clause referencing

 How to refer to a clause/subclause in the body of the text?
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Clause referencing

 Examples of how it shall appear in the text (+ XML tagging):
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Hanging Paragraphs 

 what is a hanging paragraph? 

 Impossible to refer to in the text

 Editor will change to ‘General’, or similar
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Hanging Paragraphs 

 Causes issues
 Extensive renumbering of clauses  time consuming
 Incorrect clause references can be inserted

 Some exceptions exist:
 Reagents
 Lists of apparatus 
 Terms and definitions clauses 
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‘P2’, ‘P3’ and ‘P4’ styling

 For numbered paragraphs (usually apparatus clauses), use 
the ‘P’ styling:
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Figures, tables and annexes

 Main issues when converting to XML :
1. Annexes not referred to in the text, error message:

2. Figures not referred to in the text, error message:

3. Tables not referred to in the text, error message:
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Figures, tables and annexes

 How to make good reference (and good extyles tagging)
To annexes: 

To tables:

To figures:
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Tips and Tricks
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Tips and tricks

 No directives, regulations, legal texts in clause 2

 No reference to conformity assessment standards, e.g. 
 EN ISO 9000 & EN ISO 9001
 ISO/IEC 17025 & ISO/IEC 17000 (series)

 When referring to a non-EN/ISO/IEC standard, a TC decision 
is needed to confirm that there is no European equivalent

 If the dated reference is used in the text, use the dated 
reference in Clause 2
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Tips and tricks
 Normative vs Informative

28

NORMATIVE: 
‘shall be according to’

INFORMATIVE: 
‘should/may/can be 
according to’

2020-06-25
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Tips and tricks

 Don’t try to reinvent new ways of writing:
 stick to our ‘standardised’ examples ;) 
 be consistent throughout the text

 Use the simple template to style references properly
 See webinar on Templates:
 https://www.cencenelec.eu/aboutus/ourservices/Training/webinarstddrafters/Pages/

default.aspx

 If in doubt, get in touch! Production@cencenelec.eu
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Question time

 Use the Q&A panel to submit your questions
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Thank you for your participation!
Series of webinars for standards drafters 2020: Register here. 

Next webinar on 17 September 2020: Drafting for XML: How to draft XML-friendly tables

https://www.cencenelec.eu/aboutus/ourservices/Training/webinarstddrafters/Pages/default.aspx
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